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1. MECTO JUCLHMITJINHLI B CTPYKTYPE OBPA3OBATEJIBHOU ITPOI'PAMMEI

1.1. TpebGoBanus K NMpeABAPUTEIBHON MOATOTOBKE OOYJAIOUIUXCS, TIPEANIESCTBYIONINE
Y COMYTCTBYIOIIME JUCHUILIUHBI, HA KOTOPBIX OCHOBBIBAETCS M3y4YEHUE JaHHOM:

«UHocTpanubiii  s3b1k» U «HOCTpaHHbIE s3bIK B cdepe mpodeccnoHambHBIX
KOMMYHHKAIHI» 00pa3oBaTelbHOM MporpaMMbl OakaiaBpuaTta.

2. OIMMCAHUE JMCHUITJIMHBI

2.1. OOmas xapakTepUCTHKA

HaumenoBanue nokasarens 3HaueHue nokasarens
HasBanue oO6pazoBaTebHON TIPOTPAMMBI 38.04.01 Dxonomuka (Marucrepckas
nporpamma: [IpukinaaHas CTaTHCTHKA)
Iudp 1 Ha3BaHHE B COOTBETCTBUH C b1.b.M1.3
y4eOHBIM MIJIAHOM WuoctpaHHbli S3bIK
YacTs 00pa3oBaTeabHON NPOrpaMMbl bazoBas yacTp
KonmuecTBO 3a4eTHBIX €IUHULL / BCETO YacOB 3/108

2.2. Pacnpenenenue 4acoB 1o (opMaM U nepuoaam 00y4eHus

O0111ee KOJIMYECTBO YaCOB
o,
o & CaMOCTOSI-
dopma & | 3 .
= 2 | nekuu- nabopa- | MpakTh- | TEIbHOMN dopma
o0yueHus & = BCETO
8 | OHHBIX | TOPHBIX | YeCcKHX | pabOTHI + KOHTPOJIS
KOHTPOJIb
Ounas 1 - - 34 74 108 dK3aMeH
3aouHas 1 1 — — 8 100 108 3K3aMEH

3. LEJU JUCLUTUIMHBI

Hens nucuumimsabl «MHOCTpaHHBIM S3BIK» — MPUOOPETEHHE CTYIEHTAaMU HaBBIKOB U
YMEHHI B Pa3MUYHBIX BUAAX PEUYEBON M MHCbMEHHOHN NEATENIBHOCTH, KOTOPHIE HA OTAEIbHBIX
JTamax SA3LIKOBOU IIOATOTOBKH TIIO3BOJJIAOT HCIIOJIB30BATHh I/IHOCTpaHHI)II\/JI SA3BIK KaK B
npodecCHOHANBPHOM W HAyYHOW JIeATENbHOCTH, TaKk W Ui Ieled  JanbHeHIero
camMo00pa3oBaHMUS; pa3BUTHE oOmei 1 npodeccrnoHaTbHO-OPUSHTHPOBAHHON
KOMMYHHUKATHBHOM SI3bIKOBOM KOMIIETEHIIUU CTYACHTOB, UTO CII€TaeT BOZMOXHBIM 3(PHEKTUBHOE
oO1ieHue B chpepe SJKOHOMUKH U OU3HEca.

4. KOMITETEHIIMN OBYYAIOINEI'OCA, @OPMUPYEMBIE B PE3VJIPTATE
OCBOEHNMA KOMIIOHEHTA OBPA30OBATEJIbBHOU ITPOI'PAMMEBI, X MH/IMUKATOPBI
N ITNTAHUPYEMBIE PE3VIJIbTATBI ObYUEHUW A

4.1. KomnereHuuu

YK-4. CnocobeH TpHUMEHSATH COBPEMEHHbIE KOMMYHHMKATHBHBIC TEXHOJIOTHH, B TOM
YUCJI€ Ha WHOCTPAaHHOM(BIX) s3bIKe(ax), MJIs aKaJIeMHUeCKOoro u Mpo¢eCcCHOHAITBHOTO
B3aUMO/ICHCTBUSI.

4.2. VaaukaTopbl KOMIETCHITHHA

Komnereniuu Wuaukatopsl PesynbpTaTsl 00ydeHus
YK-4. Cnocoben YK-4.1. Bwibupaer Ha | YK-4.1.1. 3HaeT, Kak CcaMOCTOSITEILHO
IIPUMEHSATH rocyJapCTBEHHOM HaxXOJUThb W oOpalaThiBaTh HH(MOPMALHIO,
COBpPEMEHHBIE SA3BIKE PO U | HEOOXOIMMYIO Uit Ka4eCTBEHHOT'0




KOMMYHHUKAaTHBHbIE | HHOCTPAHHOM(-bIX) BBITIOJTHEHUS aKaJeMHYeCKHX u
TEXHOJIOTHH, B TOM | SI3BIKAaX npo(ecCHOHANBHBIX 3a7ad W JIOCTH)KCHHUS
YHClie Ha KOMMYHHKATUBHO npodeccuoHanbHO 3HAYUMBIX IIeJied, B T.4.
WHOCTPaHHOM(BIX ) MpUEMIIEMbIE CTHJIb M | HA HHOCTPAHHOM SI3BIKE.
si3bIKe(ax), IS cpencTaa VK-4.1.2. 3Haer MeTOombl U CHOCOOBI
AKaJEMUYECKOTO U | B3aUMOICHCTBUS B | IPUMEHEHUS UH(OPMAIMOHHO-
npo(ecCHOHANBHOTO | OOIIEHUH C AENOBBIMU | KOMMYHUKAIIMOHHBIX ~ TEXHOJOTHUH Ui
B3aUMO/ICHCTBHS. napTHEpaMHu. coopa, XpaHEeHHUS, 00paboTku,
MpeJICTaBJICHUs U Mepeaadyn UHPOopMaIui B
CUTYaIUIX aKaJeMHUIeCKOro "
poecCHOHabHOTO B3aUMOICHCTBHUS.
VK-4.2. Bener .
A VYK-4.2.1. 3naer HOpMBI TUCBMEHHOU PEYH,
JIEJIOBYIO TIEPENUCKY Ha .
MPUHSTHIE B TPOGECCHOHATBHOU Cpee.
rOCy/1apCTBEHHOM
VYK-4.2.2. YMeeT BECTH JICJIOBYIO MEPEIUCKY
SI3bIKE P® u
Ha TOCYAAapCTBEHHOM si3bike P® w/unm
MHOCTPAaHHOM(-bIX)
MHOCTPAHHOM SI3bIKE.
SI3BIKAX.
YK-4.3. Ymeer
YK-4.3.1. CocraBisier, peaakTHpyeT Ha
BBINIONHATh  TIEPEBOJ
rOCyJIapCTBEHHOM  si3bike  P®  w/wm
npodeccnoHaATBHBIX
WHOCTPAaHHOM A3BIKE, BBITIOJTHSIET
TEKCTOB c 9
KOPPEKTHBI MEpPeBOJi C HWHOCTPAHHOTO
MHOCTPAHHOTrO(-bIX) Ha .
. A3bIKa Ha TOCYJapCTBEHHBIN s3Ik PD u ¢
TOCY/IapCTBCHHBIN rocyaapCTBEHHOI'O sI3bIKA PO Ha
SI3BIK PO u c yAap N
WHOCTpPaHHBIN SI3BIK pa3IMYHBIX
rOCy1apCTBEHHOTO
aKaJeMHYeCKuX W NpodecCHOHATBHBIX
SI3BIKA PO Ha
. TEKCTOB.
WHOCTPAHHBIN(-bIC).
5. [TPOT'PAMMA JJUCHUITJIMHBI
Tembl Kpatkoe cogep:kanue TeMbl

ConepkatenbHbiit MOAy b 1. Business Structures and Forms, Selling Methods

Tema 1.
Company Structure

Company Profile. Verbs and prepositions. The Passive voice:
present forms. Describing responsibilities in a company.
Describing jobs.

Tema 2.
Recruitment

Recruitment techniques. Compound nouns. The Passive voice:
past, future forms. Drawing CV and Letter of application.
Selecting candidates for jobs.

Tema 3. Preparing a consumer survey report. Make and Do, locating
Retailing objects. Verbs which require either the Gerund or Infinitive.

A business adviser on franchising. Used to do, be used to
Tema 4. doing, Adverbs. Verbs which require either the Gerund or
Franchising Infinitive. Choosing a franchise, applying for franchise

information.

CopepxaTelbHbI MOTYJH 2.

Intercultural Issues, Banking System and Main Market Indicators.

Tema 5.

Learning to cope with corporate culture clashes. Prefixes. Non-

International Business | finite forms and their constructions. Giving and asking for
Styles advice, writing a memo.
Tewma 6. Banking items and documents. Abbreviations. Allow, enable,




Tembl Kparkoe cogep;xkanue TemMbl
Bankin let. Non-finite forms and their constructions. Negotiating a
g bank loan, drawing up a short report.
Tema 7.

The role of business in environmental affairs. Word building.
Conditionals. Word building. Conditionals. Convincing a
sponsor, writing a letter of request.

Business and the
Environment

Share dealing. Phrasal verbs. Yet, still, already. Conditionals.
Analysing share price listings, a summary of a newspaper
article.

Tema 8.
The Stock Market

6. CTPYKTYPA U COAEPXXAHUE JUCHUITIJIMHBI

6.1. ®dopma oOyueHus — ouHasi, Kypc — 1, cemectp — 1

HaumeHnoBanus pa3aenoB U TeM Rommiectso sacon
Jleku. | JlaGop. | Ipakr. | CPC+K | Beero

ConepxarenpHblit Moaynnb 1. Business Structures and Forms, Selling Methods
Tema 1. Company Structure — — 5 8 13
Tema 2. Recruitment — — 4 10 14
Tema 3. Retailing — — 4 9 13
Tewma 4. Franchising 4 10 14

ConepxaTenbHBIA MOIYIb 2.
Intercultural Issues, Banking System and Main Market Indicators.

Tema 5. International Business Styles — 4 10 14
Tema 6. Banking — 4 9 13
Tema 7. Business and the Environment — 4 10 14
Tema 8. The Stock Market 5 8 13
NTOI'O 3A CEMECTP — 34 74 108

6.2. ®Popma oOyueHus — 3a04Has, Kypc — 1, cemectp — 1

HaumeHnoBanus pa3aenoB u TeM Romiectso uacon
Jlexu. | JlaGop. | Ipakr. | CPC+K | Beero

Copepskarenbhblii Moayib 1. Business Structures and Forms, Selling Methods
Tema 1. Company Structure — — 1 12 13
Tema 2. Recruitment — — 1 13 14
Tema 3. Retailing — — 1 12 13
Tema 4. Franchising 1 13 14

CopepxatenbHbI MOIYIH 2.
Intercultural Issues, Banking System and Main Market Indicators.

Tema 5. International Business Styles — 1 13 14
Tema 6. Banking — 1 12 13
Tema 7. Business and the Environment — 1 13 14
Tema 8. The Stock Market 1 12 13
NTOI'O 3A CEMECTP — 8 100 108

7. OLEHOYHBIE MATEPHAJIBI (CPEACTBA) UL TEKYIIEI'O KOHTPOJIA

YCHEBAEMOCTH, IIPOMEXYTOYHOM ATTECTALIMNA

7.1.  KoHTpoJbHBIE BOIIPOCHI.

OBPA3EILL 3AJAHU A TIPOMEXYTOYHOI'O KOHTPOJIA




l. READING

Read the text and for each question 1-5 choose letter (A, B, C or D) for the correct
answer.

Steps to effective crisis management

It's essential to plan thoroughly to protect yourself from the impact of potential. This
planning is very important for small businesses as they often lack the resources to cope easily
with a crisis. Failure to plan could be disastrous. At best you risk losing customers while you're
getting your business back on its feet. At worst your business may never recover.

Analyse the probability and consequences of crises that could affect the business by
assessing the possibility of a particular crisis occurring and determining its possible impact on
operations. Once you have identified the key risks your business faces, you need to take steps to
protect your business functions against them.

Preparing contingency plans in advance, as part of a crisis management plan, is the first
step to ensure that an organization is prepared for a crisis. It should detail the key business
functions you need to perform as quickly as possible and the resources you'll need to use in the
emergency; making the most of the first hour after an emergency occurs is essential in
minimising the impact. As a result, your plan needs to explain the immediate actions to be taken.

The plan should clearly show that the only people to speak publicly about the crisis are
the designated persons, such as the company spokesperson or crisis team members. The first
hours after a crisis breaks are the most crucial, so working with speed and efficiency is
important, and the plan should indicate how quickly each function should be performed. The
contingency plan should contain information and guidance that will help decision makers to
consider not only the short-term consequences, but the long-term effects of every decision.

Once a crisis occurs, you'll have no more than 24 hours - or as few as 30 minutes - to
respond in order to gain control of the flow of information. If your contingency plan is in place
and up-to-date, you'll probably be able to get a basic assessment of the situation and prepare a
statement in an hour or less. Once you think you have enough information to understand the
scope of the crisis, draw up a statement for the media and hold the press conference. If your
organization is responsible, say so, and make sure you express concern about what happened and
let everyone know that you are dealing with the crisis.

1. The 1% paragraph states that
the best business never loses its customers.
planning in advance is crucial.
very often small businesses don’t have resources.
the worst business never recovers.
The 2" paragraph delivers the idea that
it’s very important to identify risks in advance in order to prevent them.
the main business functions are to identify the key risks.
particular crises appear in particular operations.
many businesses face key risks.
The 3d paragraph says that
the impact can be reduced if the company uses all its resources.
the contingency plan ensures crisis prevention.
detailed and comprehensive contingency plan should be prepared beforehand.
emergency occurs if a company doesn’t perform quickly.
The 4™ paragraph states that
the first crises are the most important.
the plan should include information about key players and main actions.
short-term effects are more predictable than the long-term ones.
crises break the efficiency of companies.
The main idea of the 5" paragraph is that

VRO TP RPOOT D WREOT P NEO T



companies usually need less than a day to get control of the situation.

a well-prepared contingency plan facilitates preparation for communication with the

media.

scope of the crisis defines the statement for the media.

. the main concern for companies is dealing with the media.

1. GRAMMAR

Choose the correct form of the verb.

The company suggested to participate/participating in its new programme.

They risked to launch/launching absolutely new types of the products.

She mentioned to work/working as a customer supervisor before.

| forgot to include/including this information in the report so | have to rewrite it.

10. I think we should avoid to promise/promising too much to the customer.

11. The head of the department means to talk/talking to the whole staff about a new strategy.

12. The company promised to improve/improving customer service.

13. The company regretted not to react/reacting more speedily.

14. Our management are considering to raise/raising finance.

15. | remember to get/getting the e-mail from her but I can’t find it in my correspondence
right now.

16. The company plans to stop to employ/employing about 100 workers.

17. They refused to develop/developing new strategy.

II. VOCABULARY

Fill in the gaps with the most suitable term. There are two extra terms you will not need.

speed of response action plan press conference press release

flow of information legal action damage limitation

18. The public organizations may consider ... against the company accusing it of negligence
that caused the crisis.

19. To ensure a fast ... to emergency companies should constantly monitor their operations
and update their contingency plans.

20. A(n) ... should list the actions you are going to take to improve your performance, an
indication of when you will undertake actions and who is responsible for achieving goals.

21. A(n) ... provides reporters with the basics they need to develop a news story.

22.The ... includes protecting and strengthening the right of all to seek and receive
information and the existence of a free, diverse and professional media.
V. LISTENING
Listen to Jane Milton from Not Just Food talking about her customers, then choose the

correct options a-c.

23. How does Jane normally approach potential customers?
a by calling them first.
b by sending company literature and then calling.
¢ by visiting the clients.
24. What was the original purpose of her website?
a to attract new clients.
b to show potential clients the type of work they do.
¢ to help existing clients to keep in contact.
25. How does her company demonstrate its commitment to clients?
a by always setting a correct price for a job.
b by doing more work than her clients expect.
¢ by reducing the price if the work doesn’t take as long as she quoted.
26. Why does her company take problem with small clients?



a they often grow into bigger clients.

b they are easy to deal with.

¢ they improve the reputation of the company.

27. How has Jane avoided having dissatisfied customers?

a by always exceeding customers’ expectations.

b by working from written instructions.

¢ by continually speaking with the client while the job is being done.
V. Write a memo.
VI.  Speak on the topic suggested.

KpI/ITepI/II/I OILICHUBAHMI 3aJaHUA IIPOMEKYTOUHOI'O KOHTPOJIA
MaxkcuManpHas o0miasi cymMMa OalljioB, KOTOPYIO MOXKET IMOJYYHTh CTYACHT, YCIICITHO

BBIIIOJIHUB BCE BUIBI 3a1aHnii, cocTasisieT 20 0alioB.

7.2. TeMbl UHIUBUAYATBHBIX 3aIaHAN
OnHuM U3 BUJIOB MHIWBHIYAJIBHOW PaOOTHI OOYYAIOIIMXCS SBISICTCS WHAWBUIyaTbHAS
paboTta ¢ mpohecCHOHATLHOM JINTEPATYPOil KaK Ha PYCCKOM, TaK U Ha aHTIIMKACKOM si3bike. Lenb
JTaHHOW paboThl — OCMBICICHHE U YriyOJeHHe 3HAHWM MO JaHHOM AMCUHUIUIMHE, pa3BUTHE
HABBIKOB CaMOCTOSITEJIBHOH paboThl 1O cOOpy, CHUCTEMaTH3aIlMd MaTepuaia, IPOBEIACHHIO
UCCIICIOBaHMSI M aHaju3a. SIBISsACh OJHUM W3 BHJIOB HAyYHO-HCCIEIOBATEIbCKOW pPabOThI

o0yJaromuxcsi, CcaMOCTOSITeNbHAass paboTa C HAYYHOH  JIMTEpaTypod  CrocoOCTBYyeT
(bopMHUPOBaHHUIO y 00YUYAIOIIUXCSI AaHATUTHIECKOTO, TBOPUYECKOTO MBIIIUICHUSI.

NunuBuayanbHbIE 3a1aHASI COCTOSAT U3

a) Rendering: mpopaboTka mpodeccHOoHaIbHOM JUTEPATypbl HA PYCCKOM SI3bIKE C
MOCJEAYIOLIEH Mepeladyeil COIEPKAHUS AHTTTMUCKUM SA3bIKOM.

b) Summarizing: npopaboTka MpodeccnoHalIbHON JTUTEpaTypbl HAa AHTIIMHCKOM

S3bIKE C MOCIIEYIONIECH epeaadeit ee coaepKaHus.

7.3. OBPA3EL| COAEPXAHUA DK3AMEHAIIMOHHOI'O BUJIETA

[Iporpamma Beicuiero o0pazoBaHust
Hanpasnenue noaroToBku
Marucrepckas mporpamma

[Iporpamma marucTpaTypsbl
38.04.01 OxoHoMHKa
DKOHOMHUYECKas TeOpUs

®dopma 00yueHus Ounasi, 3a04Hast
Cemectp NEpBBIN
Jucnunnuza WNHOCTpaHHBIN S3bIK

OK3aMeHallMOHHbIN Omer No

1. Reading. Read the text and choose the best word to fill in each gap from A, B, Cor D.

2. Language. Choose a letter (A, B, C or D) for the correct answer.

3. Writing. Write a report on the given statistical input.
YTBep)KI[eHO Ha 3aC€aaHuu Ka(i)e,Z[pBI AHTJIUNCKOrO SI3bIKa I DOKOHOMHUYECCKUX CHCHH&HLHOCTeﬁ
[Tporoxon Ne ot «» 20 1.
3aB. kadenpoii K.(.H., mo1. D.P. bparuna DK3aMEHATOPbI:

KpnTepml OLICHUBAHHUA IK3AMCHAIIMOHHOI'0 3aJaHUA

Tun Kpurepun onenkun bannel
3a/IaHUS
3agaHus 1O Tun 3amaHus: MHOXECTBEHHBbIM BbIOOp, 15
JIGKCUKE BOIPOCA, KaXIbl MPaBWIbHBIA OTBET OLECHHUBAETCA B
1,5 6amna: 225
15 Bonpoca x 1,5 6amna
HTroro 22,5
IIucemenHOE CooTBeTcTBHE CTPYKTYypE 2
3aJjaHne CootBeTcTBHE 00BEMY 0,5
Copepxanne/obiiee nH(GOPMaIIMOHHOE 2




HaIoJIHECHUE 2
COOTBETCTBUE CTHIIIO 2
I'pammatmydeckas M JIEKCHYECKast MPAaBUIbHOCTD
Hroro 8,5
Yrenue Tun 3amaHus: MHOXKECTBEHHBIM BBIOOp, 6
BOIIPOCOB, KaXK/bli MPABUJIbHBIA OTBET OLICHUBAETCS B
1,5 6amna: 9
6 BomrpocoB X 1,5 Gamna
Hroro 9
Bcero 3a ’3x3aMeH 40

8. PACITIPEAEJIEHUE BAJIJIOB, KOTOPBIE ITOJIVUHAIOT OBYUAIOIINECA
OO6miast olleHKa 3HAHWKA OOYYAIOIIUXCS MO JUCHUILIMHE TpoBoauTces mo 100-6amipHOM
IIKAJIE€ HMCXOJs M3 MaKCUMyMa, MPHUBEACHHOrO B Tabimie Huxke. OpraHu3alioHHO-ydeOHas
paboTa B ayAMTOPUHU OIICHUBACTCS HAa OCHOBE TAKHUX KPUTEPHEB KaK IMOCEHIAEMOCTh 3aHATHH,
CBOEBPEMEHHOE M KAaue€CTBEHHOE BBINOJIHEHUE JOMAIHUX 3aJlaHul, aKTUBHOCTH BO BpeMs
MPOBEJCHUS JIEKIMOHHBIX U TMPAKTUYECKUX 3aHATUH (yyacTHe B OOCYKIEHUU TEKYIIero u
MIPOMICHHOT'O MaTepuaa, pereHue 3aaad u T.11.).
8.1. Cemectpl

ConepxarenbHee Bua pabotsl baniaer

MOJTyJTH
OpranuzalinoHHO-y4eOHas paboTa CTy/IeHTa B Ay ITUTOPUU 20
CamocTosiTenpHas paboTa 10

1-2 WnpuBuayanbHas paborta 10
[IpomexyTouHas KOHTpOJIbHasI padboTa 20
DK3aMeH 40
OO6mwmit uTor 3a cemecTp 100
CootBeTcTBHE 0AJIJIOB OI[CHKE
OlieHKa 10 MATHOAIBHOM IIKaJIe
KonnuecTBo Gamios >
s 100 ECTS | Dxkzamen, nuddepeHunpoBaHHbII 3auer
3a4eT

90-100 A OTJIMYHO 3a4TCHO

80-89 B 3a4TEHO

75-79 C XOpotHo 3a4TCHO

70-74 D 3a4TEHO

60-69 E YIIOBJICTBOPUTEIILHO Be—

35-59 FX HE 3a4TEHO

0-34 = HEYJIOBJICTBOPUTEIHHO P,

9. OBECIIEYEHUME OBPA3OBATEJIBHOI'O ITPOLIECCA JJIA JINL C
OI'PAHMYEHHBLIMHN BO3MOXHOCTAMUA 310POBbA 1 MTHBAJIM/IOB

B XO0J€ par3aliui AUCHUILIMHBI UCITOJB3YHOTCA CICAYIOIMKUE JOMMOJIHUTCIBHBIC METOAbI
06y‘{eHI/I$I, TCKYLICTO KOHTPOJIA YCIICBACMOCTHU U HpOMe)KYTOQHOﬁ aTTeCTalnun 06yqaloumxc51 B

3aBUCUMOCTH OT UX MHANBHUIYaTEHBIX OCOOCHHOCTEH:
1) st caenbIX M CIa00BUIAIIMX:

— JICKIIMH O(bOpMJ'ISIIOTCS[ B BHUJIC DJICKTPOHHOI'O JOKYMCHTA, NOCTYIIHOI'O € ITOMOIIBIO
KOMIILIOTCPA CO CIICHUATIM3UPOBAHHBIM IPOT'PAMMHBIM O6CCHC‘-ICHI/ICM;
— JJId BBIIIOJIHCHUA 3aJaHUA IIPU HGO6XOJII/IMOCTI/I IpeaAOCTaBIACTCA YBCIMYMUBAIOMICC

YCTpOﬁCTBO; BO3MOXKHO TaK)Ke MCIIOJIb30BaHHUE COOCTBEHHBIX YBCIIMYHBAOIIUX YCTPOI\/'ICTB;




— MHChMEHHBIE 3aJaHUsI OPOPMIISIOTCS YBEIIMYCHHBIM HIPUPTOM.
2) JUIA TIyXHMX U CIa0O0CTBIIIAIIHX

— JeKIUH OQOPMIISIOTCS B BUJIE AIEKTPOHHOTO JOKYMEHTA;

— IHMCbMEHHBIE 33JJaHHs BBIIOJIHAIOTCS HA KOMIIBIOTEPE B MUCbMEHHOMU (opMe;

— 9K3aMEH NMPOBOAMTCS B MHCHMEHHOH (hopMe Ha KOMITbIOTEPE; BO3MOXKHO MPOBEICHHE
B (hopMe TECTUPOBAHUS

3) AU UL ¢ HapYLICHUSIMH OTIOPHO-/IBUTATENILHOTO amniapara:

— JeKUuM oGOPMIIAIOTCS B BUJE AIEKTPOHHOI'O JOKYMEHTA, JOCTYIHOIO € IOMOILBIO
KOMITBIOTEpA CO CHEIHMATH3UPOBAHHBIM ITPOrPAMMHBIM 00eCTIeUeHHEM;

— IHCbMEHHBIE 33JJaHHs BBIIOJIHAIOTCS Ha KOMIIBIOTEPE;

— D9K3aMeH U 3a4éT MPOBOJIATCA B YCTHOH (hopMe WM BBIMOJIHSIOTCS B HMHCbMEHHOU
(dbopme Ha KOMITBIOTEpE.

[Tpu HEOOXOMUMOCTH MpeyCMaTPUBACTCS YBEITUUYEHUE BPEMEHHU ISl TIOATOTOBKU OTBETA.

IIponenypa  mpoBeaeHUs  IPOMEXYTOYHOM  arrectauuu Uil OOy4aroLIUXCs
YCTaHABIMBACTCS C YYETOM WX HMHIUBUAYAJIbHBIX TICUXO(PHU3UYECKUX OCOOEHHOCTEH.
[TpomexyTouHas aTTecTalysi MOKET IPOBOAUTHCS B HECKOJIBKO 3TAIIOB.

[IpoBeneHnne mpouEAypHl OLECHUBAHHUS PE3YIBTAaTOB OOYYEHHUS JOMyCKAeTCs C
UCIIOJIb30BaHUEM JAMCTAaHIIMOHHBIX 00pa30BaTeIbHbBIX TEXHOIOTUH.

ObecneunBaeTcs AOCTYN K HH(GOPMAIIMOHHBIM U OMOIMorpaduyeckuM pecypcaM B CETH
WutepHer Ui Kaxaoro oOydarouierocs B (opMax, aJalTHPOBAHHBIX K OrpaHMUYEHHSIM HX
3JI0POBBSI ¥ BOCTIPHSITHS HHPOPMALIUH:

1) nmus cruenbiX U CIaOOBUISIIMX:
— B IeYaTHOU (opMe YBETNUECHHBIM MIPHUPTOM;
— B (hopMe 3IEKTPOHHOTO IOKYMEHTA;

2) sl TIyXHX U CIIa0O0CITBIIIAIIUX:

— B Ie4aTHoOH opme;

— B (popMe 3JIEKTPOHHOTO TIOKYMEHTA.

3) s 00yyaroUIMXCsl ¢ HAPYLICHUSIMU OTIOPHO-BUIATEILHOTO arapara:

— B medaTHoOH ¢opme; B hopMe 3JIEKTPOHHOTO TOKYMEHTA.

10. MATEPUAJIBHO-TEXHUYECKOE OBECIIEYEHUE YUEBHOI'O [TPOLECCA

[IpakTryeckue 3aHATUS MO JUCHUIUIMHE «VIHOCTpaHHBIN S3BIK» MPOBOAATCSA B y4eOHOM
AyJIUTOPUU TSI TIPOBEACHUS TMPAKTHYECKUX 3aHATHH, TEKYIIETrO0 KOHTPOJIS U MPOMEKYTOUHOMH
arrectauuu (aya. Ne 210, r. Jonenk, yna. YemockuHues, 1. 198a), ocHaleHHOW KOMILJIEKTOM
yuebHOi MebOenu Ha 20 MOCaJOYHBIX MECT, KOMIUIEKTOM pabodyero Mecrta IMpernojaBaTelisd,
MarHUTHO-MAapKEpPHOM JOCKOH, yueOHMKaMH U Y4eOHBIMH IOCOOMSIMH, ayAHO M BHJEO
000pyIOBaHUEM, KOMIBIOTEPOM C HMHTEPHET-TIOAKIIIOYCHHEM, CKaHEPOM M KOMUPOBAIEHBIM
YCTPOMCTBOM.

CamocrosiTenbHast paboTa CTYA€HTOB IPOXOIUT B CIAEAYIOUINX TOMEIIEHUSX

— O0ubnMoTeKa YHUBEpCUTETa, YKOMIUIEKTOBaHa yueOHoW Mebenbio Ha 401 mocanouHoe
MECTO, pacroyioxeHa 1o ajapecy r Jloneuk, npocnekt ['yposa 1.6;

— yuTanbHbIA 31 Ne 1 HHOCTpaHHON IUTEPaTyphl, YKOMIUIEKTOBAH yueOHOH MeOelnbio Ha
34 mocagoYHBIX MECTa, OCHAIEH KOMITHIOTEPOM B KOMILIEKTE (1 IIT.), pacnoioKeH 1o aJipecy T.
JHonernk, mpocmnekt ['yposa 1.6, ka6. 103;

— METOJIMYeCKU KaOuHeT yuyeTHO-(puHaHCOBOro (hakynbTeTa, YKOMIUIEKTOBAH y4eOHOM
MeOenbio Ha 35 MOcaJiouHbIX MECT, OCHAIIeH 4 KOMIBbIOTEpaMH C BBIXOJOM B ceTh MHTepHer,
pacrosnoxeH o aapecy r. Jloneuk, yi. YemtockuHues, 1. 198a, ayxa. 105.

[Ipu peanuzanuu mporpamMMbl JTUCHMILIMHBI MOTYT MCIIOJB30BaThCs CIEIYIOLINE BUIIbI
AIIEKTPOHHOTO B3aUMOJICHCTBUS TIPENOIaBaTEIb-CTY/ICHT:

- HCIIOJIb30BaHME BUJEO YPOKOB;



- pa3MmelneHue y4eOHBIX MaTepuanoB B OOJAuHBIX XpaHWIMIIAX MpernojaBaTene s
UCTIOJIb30BAHUS CTYACHTAMH TIPH MOJTOTOBKE K 3aHITHSAM;
- paccpUIKa II0 DJIEKTPOHHOM II0YTE MATEpUAIOB U 3aJaHUU Ul BBIIOJIHEHMS, NIPOBEPKA
BBITIOJTHEHHBIX 33/1aHUI;
- noAACPIKKa  CTpaHHUYKU  IPCIIOAAaBaTCIIA H Tpynn npenoaaBaTrCyib-CTyICHTbBL B
COIMAJIBHBIX CETSIX JUIA 00eCIICUCHHS TEKYIEr0 KOHTPOJIS PadOTHI CTYICHTOB.
HpI/I HU3YUCHUHN JUCHUIINIMHBI MIPUMCHAIOTCS 3JICKTPOHHOC 06yquHe 1 JUCTAaHIIUMOHHBIC
00pa3oBaTeNbHbIC TEXHOJIOTHH.
C ucnonp30oBaHHMEM  pPecypcoB  IIATGOPMBI  TUCTAHIMOHHOTO  0Opa3oBaHUs
OCYIIECTBIISICTCA TEKYIIUH KOHTPOJIb 3HAHMH OOydYaloIIMXCs HAa OCHOBE TECTHPOBAHHSA U
IPOBEPKH PE3YIIbTATOB CAMOCTOSATEIBHOM PabOTHI.

11. PEKOMEHIAYEMAS JIMTEPATYPA

11.1. OcHoBHas nuTeparypa

1. Overview of business correspondence, presentation techniques and report writing.
Marepuansl Il CaMOCTOSITEIbHOW pabOThl MAarucCTPOB YKPYITHEHHOW TPYIIIbI HaIlpaBiICHUs
noaroroBku 38.00.00 DkoHOMHKA W ympaBiieHHe: yueOHoe mocobue [DnekrponHsiii pecypce] /
coct.: JI.B. Emenko, M. M. ITucapesckas, 3. P. bparuna — Jlonenk: JlouHY, 2019 — 123 c.

2. Overview of business correspondence, reading and presentation techniques.
3amaHus Uil ayAUTOPHOM M CaMOCTOSITENIbHOM pabOThl MarucTpoB YKPYNHEHHOH TIpymImbl
HanpasneHus noaroroBku 38.00.00 DxoHoMHKA U yIIpaBiIeHHE: y4eOHO-METOINYEeCKOe mocodue
[DnexTponnsiii pecype] / cocrt.: JI. B. Emenko, M. M. ITucapesckasi, D. P. bparuna — JloHenk:
HouHY, 2019 — 136 ¢c.

3. English for Students of Economics (y4eOHBIE MaTepuanbl Iiisl ayTUTOPHON U
CaMOCTOSITENIbHOM paboThl MO AaHIIMICKOMY S3BIKY TNPO(ECCHOHANBHOIO OOIICHUS s
CTYJEHTOB MAarucTparypbl YKpYNHEHHOM rpynmnbl HampasiaeHuss mnoarotoBku 38.00.00
DKOHOMHUKA U yIpaBjieHHE): yueOHO-MeToan4Yeckoe mocodue. [DNeKTpoHHBIH pecypc| / cocT.
Hy6poskuna N.10.— Jlonenk: 'OY BIIO «/loHenkuii HanMOHAIBHBIN YHUBEpCUTET», 2021 —
305 c.

4. Accounting: yueOHBIE MaTepUaIbl JJIsl AYJAUTOPHOW U CAMOCTOSATENILHON PabOThI
M0 AaHIJIMICKOMY SI3bIKY NPO(ECCHOHANBHOTO OOIIEHUS s CTYJASHTOB CIEUUATbHOCTH
"byxranrepckuii yuet u aynut" [DnektpoHHbIi pecypc] / coct.: N.IO. [lybpoBkuna — JloHeuk:
HonHY, 2016. — 246 c.

5. 3amaHus A8 CaMOCTOSATENbHOM padoThl kK yueOHHKY ‘“New Insights into Business”
[Dnextponnslit pecypc] / coct. JI.B.Emienko, M.M.ITucapesckas, 3.P.Bparuna. — Jfonenk: JouHY,
2018 - 134 c.

6. S. Robbins. New Insights into Business. Students’ Book. — Pearson Education,
2013.

7. Paul Emmerson.Business Grammar Builder. — Mackmillan, 2013.

11.2. JlomoiHUTENbHAS JIATEPATYPA

1 Meroaudeckue peKOMEHJalMK M0 OpraHW3alliK MPAKTHYECKUX 3aHATHH CTYACHTOB
HecHeUUaIbHbIX (DaKy/lbTeTOB MO AucHUIUIMHE "VMHocTpaHHBIA s3bIK" (aHITIMHCKUN, HEMELKHH)
[OnexTponnbli pecypc] / coct.. D. P. bparuma u gp. — onenx: I'OY BIIO «/loneukuit
HallMOHAIBHBIA YHUBEpCHUTET», 2016. — 39c.

2. Metoanueckue yka3zaHUs 110 OpraHU3alMd CaMOCTOSATENIbHOW paboThl CTYJEHTOB
HeCHelHalbHbIX (aKyIbTeTOB MO AUCHUIIINHE «HOCTpaHHBIHN A3bIK» (AHTTUICKUN, HEMEIKUH,
ucnaHckuit) [DnekTpoHHblid pecypc] / coct.. JL.B. Emenko u ap. — Howenk: 'OY BIIO
«JloHeknil HaMOHAJIbHBIN YHUBEpPCUTET», 2016 — 70cC.

3. Mromnep, B.K. CoBpeMeHHBIN aHINIO-pYyCCKHI, PYCCKO-aHIVIMMCKHUI CIIOBaph:
120000 cnos / B.K. Mromiep — Mocksa: Jlom. XXI Bek: PUITOJI knaccuk, 2010. — 959 c.

4. Ashley, A. Oxford Handbook of Commercial Correspondence [Text] / A. Ashley.
— New Ed. — Oxford: Oxford University Press, [2010]. — 304 p.



5. Macmillan Essential Dictionary for Learners of English: The New Intermediate
Learners' Dictionary / Ed. by M. Rundell — Oxford: Macmillan Publ., 2003. — 861 p. + snekTpoH.
onr. auck (CD-ROM).

6. Redman, S. English Vocabulary in Use: Pre-intermediate and Intermediate [Text]
/'S. Redman — 3d ed. — Cambridge: Univer. Press, 2011. — 263 p.

12. MH®OPMAILIMOHHBLIE PECYPChbI

1. HanuonanbHas 3JjexkTpoHHasi ombamoreka (HDOB): denepanbHas rocynapcTBeHHAS
uHdopmanmonHas cucrtemMa /| MunuctepctBo Kynbrypel PD; Poccuiickas rocymapcTBeHHast
oubimorexka. — Mocksa, 2019- . — URL: https://rusneb.ru/ (nara oGpamienus: 01.09.2023). —
Pexum nocrtyna: cBoOoaHbIl, noanucka. HeoOxonuma ycTaHOBKa MPOrpaMMHOTO 0OECTIeUeHUsI.
— TekcT: 2IeKTPOHHBIN.

2. eLIBRARY.RU: nayunas snekrpoHHas OuGnumoreka: caidT. — Mocksa, 2000- . — URL:
https://elibrary.ru (mata oOpamenus: 01.09.2023). — Pexum goctyma: Juis aBTOPU30B.
M0JIb30BaTeNel. —TeKCT: 3JEKTPOHHBIM.

3. Hayunas snextponnas 6ubnmoreka «KubepJlenunkay: caiit / Accounanusi «OTKpbITas
Hayka». — MockBa, 2014- . — URL: https://cyberleninka.ru/. — Pesxum moctymna: cBOOOIHBIN. —
TekceT: 2eKTPOHHBIN.

4. DnekTpoHHO-OMOMMOTeuHas cucrema «Jlamb»: [caiit]. — URL: https://e.lanbook.com
(mara obpamenusi: 01.09.2023). — Pexxum goctyna: Ajis aBTOPU30B. MOJib30oBaTeneil. — Tekcr:
3JIEKTPOHHBIMN.

o. IBC HKOpaiit: snexktponHas 6ubmuoTednas cucrema: cadt. — Mocksa, 2013. — URL:
https://biblio-online.ru (mara o6pamenus:: 01.09.2023). — Pexum mocTyma: s aBTOPHU30B.
IIOJIb30BaTeseH. — TEeKCT: 2JIEKTPOHHBIMN.

6. Dy1IeKTPOHHO-0uOMoTeuHass cucrema [oul'Y: caiitr / ®I'BOY BO «J/lonl'Y». —
Honeuk, 2016- . — URL: http://library.donnu.ru/ (mara oopamenus: 01.09.2023). — Pexum
JocTyna: cBOOOIHBIN. — TeKCT: AMeKTPOHHBIM.

1. DJieKTpPOoHHBI KaTajgor Hayunoit Oubmuorexku Honl'Y: pasnmen caiita / Hb Joul'Y. —
Tekcr: anexkrponnsiii // DBC Jloul'V: caiir. — URL: http://library.donnu.ru/catalog/ (mara
oOpatenusi: 01.09.2023). — PexxuMm pocTymna: IOMCK CBOOOJHBIN, 3JIEKTPOHHBIE TOKYMEHTBHI —
JJIA TIoJib3oBateseit JJoHl Y.

8. Daexrponnblii apxus J{oul'Y: paznen caiita / Hb Jloul'Y. — Tekct: anekTpoHHbIi //
OBC Jloul'Y: caiir. — URL: http://repo.donnu.ru/ (mata obpamenus: 01.09.2023). — Pexum
JIOCTYTIa: CBOOOTHBIH.

9. Caiit undopmarmonHoro arenrcrsa The Economist [Dnekrponnsiit pecypc]. —URL:
http://www.economist.com — Pexwum gocTymna: ¢CBOOOHBIHA.

10. Caiitr unpopmanmonnoro arenrctBa CNN  [Dnektponnsiii pecypc]. — URL:
http://money.cnn.com/ — Pexxum octyma: CBOOOHBIA.

11. Caiitr unpopmanmonHoro areHrctBa BBC  [Onextponnsii  pecypc]. — URL:
http://www.bbc.co.uk/news/world — Pexwum noctymna: cBOOOIHBII.

12. Caiit mHpopManMOHHOTO areHTcTBa EUronews [OnexrtponHslii pecypc]. — URL:
http://ru.euronews.com — Pesxum 1ocTyma: CBOOOTHBIMN.

13. Caiit uH(opmarmonHoro areHrctea I1he Guardian [DnekrponHnsiii pecypc]._ — URL:

https://www.theguardian.com/uk/business — Pexxim goctymna: cBOOOIHBIH.
13. I[TPOI'PAMMHOE OBECITEYEHUE

1. Windows 7 PRO (xopnoparusnas nuuen3us oY Ne 46484614)

2. Microsoft Office (koprnopatuBHas auuen3us oY Ne 46472919)

3. Microsoft Visual Studio (sruriensust mporpammsl Dream Spark st BeIcIX y4eOHBIX
3aBeJICHUN)

4. AwntuBupyc Kacnepckoro, Adobe Acrobat Reader, xPDF (munensuun GPL, Apache,
BSD 1151 cBO60JHOTO IPOrpaMMHOTO 00ECTIEYeHHUS ).
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